
Instructions to pay Accreditation & Reaccreditation fees in TAC Portal 
 
To pay your accreditation or reaccreditation fee, please follow these steps:  
 

1. Login through the ASTS member portal with your email address.  
2. Once logged on to the ASTS portal, you will click on “Member portal.” 

 
3. Once you are in the member portal, you will click on the TAC Portal tile. 

 
 
4. After that, please click the “Login” button and it will automatically log you into the TAC 

Portal. 

 
5. Once you are redirected to the homepage of the TAC Portal, please click on “Pay & View 

Account Orders.”  

 

https://www.asts.org/Login?ReturnURL=/


6. You will select the open Accreditation or Reaccreditation Fee Order and then hit “Pay 
Orders.” 

 

 
 
 

 
 

7. Your order summary will show your program’s accreditation or reaccreditation fee.  
 
To pay the invoice, click on the “Pay Now” button.  
 

 



 
8. You will then be prompted to enter your credit card or ACH details. Please note that our 

preferred method is ACH, which allows for automatic, secure billing directly from your 
bank account. 
Hit continue once you have entered the payment and billing address.  
 

  

 

 
 

9. Once you have entered your credit card or ACH details, hit the “Submit Payment” 
button. 
 
 

 



10. Your payment will then be submitted, and you will get an Order Summary page. You can 
print your receipt there too. 
 

 
11. The paid order will remain in the program’s order history.  

 

 
 

12. Once you are done, you may log out.  

 
 

HOW TO PAY A FELLOWSHIP INVOICE BY MAIL 
 

Mail: Check payments can be mailed directly to the ASTS National Office at the address below.  
Please include a copy of the invoice and include the invoice number on your check. Please note, 
payments must be a US check payable in US dollars.  
 
ASTS National Office 
Attn: Joyce Williams 
1401 S. Clark Street 
Suite 1120 
Arlington, VA 2220 


