
 

   
 

Approving your fellows Certificate of Completion in the 
TAC Portal 
 
To complete a Certificate of Completion request started by a fellow, the Program Director 
should follow the steps below. 
 
Before you begin: Have your ASTS login email ready, and make sure you are completing 
the approval form for the correct fellow. 
 

1. Go to the ASTS Member Portal and sign in with your email address. 
2. After signing in, look for and select Member Portal. 

 
3. In the Member Portal, find the TAC Portal tile and select it. 

 
 
4. Select Login. This will take you directly into the TAC Portal. 

https://www.asts.org/Login?ReturnURL=/


 

   
 

 
 
5. On the TAC Portal home page, scroll down to the Fellowships section. Find the 

fellow whose approval form you need to complete, then select Approve 
Fellowship below that person’s name. 
 

 

 
6. Review the fellow’s case volumes carefully. If everything looks correct, check 

the box next to Approve Surgical Log, then select Continue. 

 
 
 
 

7. Fill in the required fields, then select Submit. 



 

   
 

 
8. Once you submit the Program Director approval form, TACC will review the 

request and notify the fellow when the Certificate of Completion request has 
been processed. 
 



 

   
 

 
If the request is approved, the fellow will receive instructions on how to access 
the Certificate of Completion. They can then follow these instructions to 
download the certificate through the TAC Portal. 

 

https://www.asts.org/docs/default-source/fellowship-training/instructions-for-downloading-fellowship-certificate-of-completion.pdf

